AIR CADETS                                                                                                                   RISK ASSESSMENT PROFORMA






Unit: _______________________________       Activity / Exercise: Car Parking and Marshalling at Public Events_



The following steps relate to the Risk Assessment Process.

	Ser
	Activity

(Step 1)
	Hazards Identified

(Step 2)
	Existing Controls

(Step 3)
	Residual Risk acceptable YES or NO 

(Step 4)
	Additional Controls 

(Step 5)
	Residual Risk Acceptable YES or NO 

(Step 6)

	(a)
	(b)
	(c)
	(d)
	(e)
	(f)
	(g)

	
1
	Car Parking and Marshalling at Public Events
	Exposure too inclement Weather i.e. sunshine (sun burn/stroke/’prickly heat’), cold & wet (hypothermia). 


	( Supervisory Staff member to check weather forecast. If wet, Cadets to wear foul weather jacket (no jacket, no activity). If hot, Cadets to be in shirt sleeve order (use of sun tan creams should be considered). If weather too inclement shelter is available and predetermined rotation will take place.

( Water and still drinks will be made available on hot days, hot drinks on cold days. 


	
	
	

	2
	
	Slips, Trips, Falls – poorly maintained surfaces or inadequate lighting
	( Staff member will ‘walk’ the marshalling area and ensure that there are no ‘foreign objects’, holes or edges that can cause a slip, trip or fall and brief Cadets/event organisers accordingly. 

( Adequate lighting is available for the Area of activity. 

( Guardrails and barriers are provided to prevent slips trips and falls or to demarcate ‘hazards’ and ‘no go areas’. See ‘3.’ Below.
	
	
	

	3
	
	Contact with Traffic/Moving Vehicles –moving vehicles sharing the same route as pedestrians, cross flows of traffic
	( The event organiser has devised predetermined instructions (inclusive of plans), to provide direct routes (to avoid pedestrians walking among traffic), one-way systems for traffic flow, and separate flows for vehicles and pedestrians. 

( Parking arrangements are clearly signposted. Coach drop-off and pick-up points and parking places are located away from the immediate vicinity of entrances/exits (to avoid congestion). 

( So far as possible, pedestrian routes are separated from vehicle routes. Penalty notices for illegal parking are clearly on display. 

( Emergency access routes or bays are clearly segregated and marked. 

( High visibility vest to be worn when marshalling traffic. 

( Cadets will be supervised at all times and will usually operate in pairs. 

( The supervisory staff member will delegate tasks in accordance with Cadets ability, skills, maturity, and experience.
	
	
	

	4
	
	Cash Handling – violence and aggression
	( Wherever possible cash Handling is to be avoided or discouraged. If this activity is to take place then it must be in accordance with the relevant ACP’s, Approved Codes or Practice, and the event organiser’s personal security/cash arrangements. 

( If confronted or threatened by violence then Cadets must hand over the cash immediately and report the incident to a Staff Member immediately. 

A separate Risk Assessment is required.
	
	
	

	5
	
	Crowd – crushing (between people or structures), trampling, surging, aggressive behaviour, dangerous behaviour
	See all of above comments. 

Cadet/Staff briefing is to include; 

( Knowing the layout of the site (assist in information etc)

( Being aware of the location of entrances, exits, and first-aid points

( Keeping gangways and exits clear

( Knowing and understanding the arrangements to evacuate the venue (and what specific duty they have to undertake in an emergency, assembly areas and so on)

( Who enforces the rules

( Communication methods between Cadets/Staff and event organisers (signs, notice boards, information desks, public address system, radios etc.)  
	
	
	

	6
	
	
	( Supervisory member of staff to request a copy of the event organisers risk assessment (to cover all of the above hazards), emergency plans and briefing notes, prior to committing Cadets to the activity. The following controls apply to the above hazards: - 

( First Aid kit(s) to be available. 

( First Aid qualified Staff member/ Event Staff member(s) to be available. 

( Medical Centre or Emergency Services (on site) to be aware of Cadet activity. 

( Cadets to be briefed to have all meals and wear suitable footwear. 

( Cadets to be briefed on emergency procedures and exact nature of their activities as per event organisers instructions. 

( Additional staff members will monitor Cadet welfare. 

( The time of the activity is kept to a minimum and predetermined rotation is to take place.
	
	
	

	7


	
	
	
	
	
	


Details of person responsible for carrying out this Risk Assessment / Review

	CONTROLS
	NAME (print)
	POST
	DATE
	SIGNATURE

	Existing & Additional Controls Agreed
	
	
	
	

	Additional Controls Implemented
	
	
	
	



GENERIC RA:  YES / NO (please delete as appropriate)





Risk Assessment Number: 





Relevant Publications / Pamphlets / Procedures:





1.	________________


2.	________________


3.	________________








Assessor: _____________________





Date of Assessment: ___/____/___





            Review Date: ___ / ___ / ___





Related RA’s (e.g. Manual Handling)











_________________________________





Appendix 2 to Annex A to ACP 5








Issued by the Corps Health and Safety Adviser, Headquarters Air Cadets








  Initial Issue (Apr 2002)                                                                   Continued over page YES / NO (delete as appropriate)


