GUIDANCE NOTES FOR THE BOOKING OF CINQUE PORTS TRAINING AREAS
 1.
These instructions relate to those areas shown at Annex A.

 2.
Decide on what training area and accommodation is most suited to the type of activity planned, taking into account the facilities available and the restrictions covering that area.  CPTA require two alternatives to the preferred Training Area in case your first choice is not available due to a booking by a priority user. 

 3.
Check the CPTA "Instructions for Use Book" to confirm the suitability and limitations of your chosen area.

 4.
Take sufficient copies of Annex A to chapter 4 to CPTA Instructions book, to provide two copies for CPTA, one for HQKW and however many you require for your own records/reference.  Fill in the form in full, including all of the facilities that you require, and any accommodation requirements, do not leave any blanks.  Enter N/A for not applicable where necessary.  


Whilst your request is on one form, bookings are dealt with by: -

Miss Gail Mercer - for Training Areas

Mr Dave Mitchell - for Accommodation / Small Bore Range & Obs Crs SMP

Mrs Ross Dixon - for Ranges & obstacle courses on the Hythe / Lydd Range complex



at the phone numbers and address at para. 16 


This form must be sent to reach HQ CPTA NOT LATER THAN TWO MONTHS BEFORE the month required.  The address to which the form should be sent is in the top left-hand corner of Annex A To Chapter 4.


Tip! If booking different areas of responsibility send each person a copy*

 5.
The meeting to determine the allocation of Training Areas is held on the first Tuesday of the month preceding the month required.  Bids received after that meeting will be refused.

 6.
L & SE 1 form must be filled in along with a detailed programme for the training period.  This along with the Risk Assessments for all of the activities must be submitted as soon as possible, certainly not later than one full month before the date required.

 7.
ACCTS 4 should be included if you intend to claim a grant towards travel i.e. using hired vehicles or SOVs.  This will only be approved by WHQ if there are sufficient funds available.

 8.
Should the application be refused for any reason, or if the training has to be cancelled for any reason, then the appropriate contacts at HQ CPTA must be notified immediately at the phone numbers and address Para. 16.

9.
The Outdoor Climbing Wall and the Water Tower for abseiling at Sir John Moore Barracks can be booked through 2 Royal Gurka Regiment’s PTI, see Para 16.4 b.  The Obstacle Course is currently out of service. 

10.
The 30m Barrack Range at Sir John Moore Barracks should be booked with 2RGR’s Training Officer, see Para. 16.4 b. 

11.
The Indoor Climbing Wall, swimming pool and Gymnasium at Sir John Moore Barracks should be booked directly with the Garrison Sergeant Major’s staff.  The current contact name, phone number and address is at para 16.4 a.  A suitably qualified Lifeguard may be available through this contact for a small fee. 

12.
Rim fire ranges at Pond Hill Road and the obstacle course at St Martin’s Plain Camp should be booked with Mr Dave Mitchell at the phone number and address at para 16.2. 

13.
The Ranges, Obstacle courses and Watermanship areas may only be used with a suitable qualified/authorised person in attendance for the activity and a qualified first aider (as with all activities).

13.
All units using training areas must provide a sign or notice identifying the user and should be displayed at a suitable location such as the main entry point to that area.

14.
No CPTA facility may be used unless formally allocated by HQ CPTA staff.

15.
Public roads or other public rights of way (footpaths or bridle ways) passing through or between Training areas may not be used unless the Training area has been allocated to that Squadron.  Otherwise public rights of what may be used freely provided that the rules for movement on roads are obeyed.

16. 
CONTACT TELEPHONE NUMBERS AND ADDRESSES
16.1
Training Areas  


Miss Gail Mercer



Tel: (01303) 225854, Fax: (01303) 225838

16.2
Accommodation / Rimfire Range (Pond Hill Road)/ Obstacle Course (SMP)


Mr Dave Mitchell



Tel: (01303) 225929, Fax: (01303) 225926/268

16.3
Ranges / Obstacle Course at Hythe Range


Mrs Ros Dixon


Tel: (01303) 225853


Address:
HQ CPTA, Hythe Ranges, Dymchurch Road, Hythe, Kent. CT21 6QD

16.4
Facilities at Sir John Moore Barracks

a.
Mr Del Jones Tel: (01303) 225205 (Pool) or 225265 (Gym) - should be first contact

WO 1 J Cudman, 
Garrison Sergeant Major
Tel: (01303) 225271


Address:
HQ Dover / Shorncliffe Garrison, Somerset House, Sir John Moore Barracks, Shorncliffe,
Folkestone, Kent CT20 3HJ

b.
2 RGR


Training Officer 





Tel (01303) 225719


PTI 
Sgt Williams/Cpl Naven
Tel (01303) 225776

	
	Annex A to Guidance Notes for Booking CPTAs


These instructions relate to the booking of the following areas: -
	CPTA Ref.
	Name of Area
	Grid Ref(s)

	A
	The Roughs
	1434

	B/B1
	Dibgate
	1836

	C/C1/C2
	Beachborough
	1638/1537

	D/D1/D2
	Arpinge
	1838/1939

	E/E1
	Shuttlesfield
	1740/1840

	F/F1
	Acrise Court Farm / Paddlesworth Farm
	1839/1840/1939

	G
	Acrise
	1941

	H/H1
	Reinden Wood
	2141

	J/J1
	Swingfield
	2242/2343

	K/K1
	North Court
	2343/2443

	Lydd Ranges
	Forelands/Dengemarsh
	0219/0517

	M
	Lydden Court
	2545

	MW
	Mereworth Woods
	6355

	N/N1
	Bell Farm
	2644/2544

	P
	Watersend
	2743

	R
	Edinburgh Hill
	3242

	S
	Swingate
	3342

	T/T1
	Ridge Farm
	1942/2042

	LF1
	West Wood/Park Wood
	1343

	LF2
	Elham Park Wood
	1645

	LF3
	Covert Wood
	1848

	LF4
	Eggringe Wood
	0950

	Z1
	Asholt or Ashley Wood
	1738

	WATERMANSHIP AREAS

	W1a/W1b
	Royal Military Canal
	1534/1834

	W2
	Hythe Ballast Pit
	1333

	W3
	Lydd Ranges
	0219

	W4/W5
	Pippingford Park Watermanship Area
	4431


	PIPPINGFORD PARK

	PP1
	Pippingford Park 1
	4431

	PP2
	Pippingford Park 2
	4531

	PP3
	Pippingford Park 3
	4330

	PP4
	Pippingford Park 4
	4430

	PP5
	Pippingford Park 5
	4430

	ASHDOWN FOREST

	AF6
	Ashdown Forest 6
	4133

	AF7
	Ashdown Forest 7
	4230

	AF8
	Ashdown Forest 8
	4432

	AF9
	Ashdown Forest 9
	4632

	AF10
	Ashdown Forest 10
	4629

	AF11
	Ashdown Forest 11
	4528

	AF12
	Ashdown Forest 12
	4932

	Other Facilities

	
	St. Martins Plain Camp
	

	
	Napier Barracks
	

	
	Risborough Barracks
	

	
	Crowborough Training Camp
	

	
	Dibgate Camp (Tented)
	

	
	The Park Farm Complex
	

	
	The North Court Farm Complex
	

	
	74 Acre Backdoor Trg Area Crowborough
	

	N.B. Training Area maps for CPTAs along with 1:50000 OS map sheets may be obtained by written application to HQ Kent Wing.
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